
j '+. . . <  3 
5 i __ .__----- 

OFFICE OF THE SECRETARY OF STATE 

RECORDS MANAGEMENT DIVISION 
DEPARTMENT OF ARCHIVES AND H/STOI 

- 
APPLICATION FOR RECORDS R E T E N T I ~ N  SCHEDULE 

- I__ 

INSTRUCTIONS: See PublicatioX NO. 76-RM-! for instructions on completing this form. Forward signed oridnal to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 

-~ FOR RECORDS MANAGEMENT USE 

~ ~- 
Data eeceived Date Completed 

Tele hone Number 
t 5 9 3  

~ ~ . 
~~ 

Xpplication Date Natural Resources 
Protection Dids ion  

270 Washington S t r e e t ,  S.W. - 825 
Atlanta, Georgia 30334 Application Number 

- .- -~ 
2. Person to  Contact Working Title 

Ruby Busby Secretary 
-_ . 

~~~ ~ 
~ ._ - - ~ ~- ~ - ~ ~ 

- ~..__ 

3. Action Requested 
a. 
b. L Dispose of present accumulation; 
c. 0 Amend 

t. Dates of Series 
Earliest L a t e s t  

Kl E-raoiisn Retention Schedule; r#cord will continue to accumulate. 
further accumulation anticipated. ' 

I ~ 

What is  the function of the Division and the Office in which this record series i s  created? 
1977 _ _ ~ - -  19 73 

j. Division and Office Function 

m v i m m t a l  Protection Division - administers funds appropriated by the General A s s d l y  
to &e grants to local g o v e m t s  for  construction of water supply and water pollution 
a.,ntrol fac i l i t i es .  
grants. me projects are supervised by this o f f i ce  un t i l  cowlet ion,  and upon completion, 
when f ina l  paynwt is made, the project is closed. 

This includes approval and disapproval of applications fo r  State 

__sl __I ~. . ._ .- - ~.-____rm ~~ 

7. Record.Series Description This file contains the following documents (include form numbers and titles, if any]: 
Attach samples of the file. ', 

Documents relating to :p isapprOVi  ng 
S t a t e  grant applications fo r  construction of w a t e r  supply and water 
pollution control f ac i l i t i e s .  

Included are: 
Applications, correspondence, engineering r e p r t s ( i n  sore cases).  

, 

File i s  arranged: Alphabetically by City/date. 

-- ~~ - __ _I- - - 
3. Monthly Reference Rate How often are records referred to which are: 

One to six months old -------.; Seven to wielve months old - ~ -.-; Thirteen to tvo?nty.four months old -----; 

-.__ .- - = _-. - _- twenty-five months and older -- These are never referred to. 

Letter-size drawers ; Leyal-size drawers Shelves ~ ~ ;Other is,wcifyJ c____i_ _ _  
~ _ _ _ 3 _ _ .  

3. Annual Rate of Accumulation of Records 

5 years ~ . _ _ _  m! box - - ___ .------ .-.-I_ I_ _-_- ~- 
R-S0-?1; Rev. 76 (Over)  



- .. .. . ... - ,..- .._ .,.._ ___ -- 
-__--_----_._I_ _-_____ ___-__ _- ------.---.-- 

YO. CtJertionnsire ( P ' J C ?  3n " X "  in ____ r h e p o p e a  mlurnn) 
a. I s  this the official copy of the series? 

b. Does the series contain :onfidential information requiring security handling? 
If not. where is  i t 7  ___ 

If yes, cite law or regulation. . 
, !! 

I______ 

_l__l__l-- - l_l 

_m.- 
i ,  -- i ____ 

ke it necessary to keep the entire file for a long period, could these 
- --- .---A 

W o n a i n e d  in this series ever Duhlizhed? . i f  yes&&ch WY. - 
ion contained in this series ever analyzed and/or recorded in a summarized report? 

-~ I_ 
_I_- 

lication of t h i s  series in  your office, or in another office or agency? 
____- 

no. f i r )  .reqYlaTIy_mitLo f ihecd- .  - ~ -  --- 
U Q 6 5  t ! l ' Z R C ~  c e u r k h  a.cornrzueuximautl___ - __I_-- 

11. Retention Requirements .,Jhe following requires the series to be kept: 

a. S iate Law years. 
b. Statute of limitation ~ -years. 
c. Federal law ._ --years. 

4. Audit period years. 
e. Administrative need I__-_ years. 
f. Federal retention instru'ttions years. 

Attach copy or excerpt of laws or regulations.' Explain administrative need. 

- - - ._ . ~ -  -- -- 
12. Amw?vcd Disposition Instructions This agency recommends that the file series be cut otf a t  tht end of each: 

@J Calendar Year; 0 Fiscal rear; 0 Other __then, 

0 Hold in the current f i les  area ---month(s) ~ _ _  year(s); then 
0 Transfer to local holding area, hold 
0 Transfer to State Records Center: hold 

0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

-year(s); then 
. --year(s); then 

a Destroy. 

These instructions apply to a l l  prior and future accumulations of the series. 

7ecornmendarions in para- 
raph 12 are approved. 
If dispproved, attach letter 
If exp1mation.l 


